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MEETING MINUTES 
 

CLARA CITY 

PLANNING COMMISSION 

REGULAR MEETING 
 

Wednesday 

February 6, 2019 

7:00 PM 
 

CITY HALL COUNCIL CHAMBERS 

CLARA CITY, MINNESOTA 

 

Members present:  Philip Rud, LeAnn Nord, David Plagge, and Victor Sparks 

 

Members absent:  Troy Sweep (excused) 

 

Staff present:  Julie Aalfs (Deputy Clerk) and Windy Block (City Administrator) 

 

Others present:  Troy Thissen and Missy Thissen 
 

 
1. Call to Order—By Chairman Philip Rud at 7:00 P.M. A Quorum of the Planning Commission was declared as 

being present. 

  

2.  Additions/Deletions/Modifications to Agenda 

 

Action taken:  M/S/P 4-0 (Plagge/Nord) to approve the Meeting Agenda with the addition of Agenda 

Item No. 7 (D) 2018 Annual Bridge Inspection Report. 

 

3.  Approval of Minutes. 

 

3. (A) Regular Meeting Minutes for January 2, 2019. 

 

Action taken:  M/S/P 4-0 (Nord/Rud) to approve the Minutes for the Planning Commission Meeting of 

January 2, 2019, as presented.  

 

4.  Communications and Correspondence—None. 

 

5.  Reports from Administrative Officers and/or Staff—None. 

 

6.  Public Hearing 

 

6. (A) Called to order by the Chairman Rud at 7:01 P.M. 

 

Notice had been hereby given that on Wednesday, February 6, 2019, at 7:00 P.M., in the Council Room at 

City Hall, Clara City, MN, the Planning Commission will hold a Public Hearing on an Application for a 

Conditional Use Permit (CUP) as submitted by Troy & Missy Thissen, 530 NE 2nd St., Clara City, MN. 

The Applicant is requesting the issuance of the CUP for a conditional use of the SE 70 FT of Lots 1 & 2, 

Block 8, of the First Northside Addition, Clara City, Minnesota.  The area for the proposed conditional use 

of these partial two (2) lots is designated as “R-1 Low Density Residential.”  The Applicant’s stated intent 

for the need of the CUP is to facilitate the construction of a 40’ (W) X 60’ (L) X 16’ (H) building for use 

by the Applicant’s in conducting a future home occupation business interest. This tract of land is owned by 

Troy and Missy Thissen and is located about 70 feet southeast of the intersection of 3rd Street NE and 6th 

Avenue NE in Clara City.  The tract is also identified by the following:  Tax Parcel #30-30-060-0820. 
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Any interested person or persons may appear and be heard on this issue at this time. 

 

 Persons (including physical address) who requested to be recognized for comment to the Commission: 

 

1. Troy Thissen, 530 NE 2nd St, who reaffirmed his request as submitted and summarized above. 

 

2. Windy Block, City Administrator, 215 NW First St., who led the Planning Commission in a detailed 

review of the Conditional Use Permit (CUP) Review, prepared February 5, 2019, which analyzed the 

request in terms of fact finding under the Zoning Code of Clara City.   

 

Public Hearing declared adjourned by the Chair at 7:28 P.M. 

 

7. General Business 

  

7. (A) Consideration of approving “Application for Construction Permit(s)” for the following: 

 

1. Darwin & Barb Bohlsen, 739 S. Main St.—Install new windows and re-siding of existing 

structure with substantial other interior remodeling—Work to be done by Ryan Bohlsen 

Construction (BC G39071)—Project cost of $60,000—Permit fee of $50.00. 

 

Action taken:  M/S/P 4-0 (Rud/Plagge) to approve the “Application for Construction Permit” for Darwin 

& Barb Bohlsen, 739 S. Main St., as presented above. 

 

7. (B) Consideration of recommending the approval of an Application for Conditional Use Permit (CUP) as 

submitted by Troy & Missy Thissen, 530 NE 2nd St., Clara City, MN. The applicant is requesting approval 

for the conditional use of the SE 70 FT of Lots 1 & 2, Block 8, of the First Northside Addition, Clara City.  

Staff reviewed the findings from the testimony as offered under Agenda Item No. 6. (A) above.  

 

Action taken:  M/S/P 4-0 (Rud/Nord) to approve with conditions, as based upon the findings of the 

Commission, the issuance of a Conditional Use Permit (CUP) to applicants Troy & Missy Thissen, 530 

NE 2nd St., Clara City, for their proposed use of Tax Parcel No. 30-30-060-0820 for the construction of a 

40’(W) X 60’(L) X 16’(H) storage building for the Applicant’s use in conducting the specified “Home 

Occupation,” as an electrician, and to include the following points, in no particular order of importance, 

as conditions for approval, such to include: 

 

1. Requirement for the submittal of suitable legal documentation by the Applicant regarding the future 

ownership of Parcel No. 30-060-0830, such to reveal that Troy & Missy Thissen will be such future 

owner. 

2. Requirement that Troy & Missy Thissen will agree to combine Parcels No. 30-060-0830 and 30-060-

0820 into a single parcel within six (6) months of the ownership of both lots being under Troy & 

Missy Thissen. 

3. Requirement for the identification of the “Home Occupation” use that is germane to this 

Application, and a date of commitment by which such activity shall commence, such date not to 

exceed March 1, 2021. 

4. Requirement for a detailed site plan being submitted prior to any building construction on this 

parcel that will demonstrate the Applicant’s compliance with all required building size limitations, 

setbacks, etc., such to include: 

 

• Front yard setback (1) = not to be less than thirteen (13) feet. 

• Side yard setbacks (2) = each of which are not to be less than five (5) feet. 

• Back yard setback (1) = not to be less than five (5) feet. 

• Building height = not to exceed sixteen (16) feet. 

• Building size = not to exceed 40’(W) X 60 ‘(L) X 16’(H). 

• Off-street parking spaces = two (2) new spaces that are code compliant and will exist on Parcel 

No. 30-060-0820 with credit being given for three (3) existing parking spaces as noted to 

currently exist on Parcel No. 30-060-0830.  
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5. Requirement for the submittal of, prior to any construction on Parcel 30-060-0820, Code-compliant 

plans for: lighting; signage; drainage; landscaping; and architectural. 

6. Requirements that there will be no “open or outdoor storage” allowed and that the “Home 

Occupation” will be conducted entirely within the confines of the building that is proposed to be 

constructed. 

7. Requirement for the submittal and subsequent approval by the City of an Application for 

Construction Permit prior to any construction commencing on Parcel No. 30-060-0820.  

8. Requirement that this CUP, if approved for issuance, will be recorded by the City at the Chippewa 

County Courthouse for both of the effected parcels of land. 

 

And further, to recommend the forgoing action to the City Council for their consideration of approval. 

7. (C) Consideration of receiving an update on the City/EDA efforts for developing a new area for 

successful housing development which will best meet the long-term housing needs of the City.  Staff shared 

that the City/EDA have entered into a professional services contract with the Southwest MN Housing 

Partnership (SWMNHP) for their assistance in implementing an effective and efficient Housing Plan for 

the City and for the development of a recommendation regarding the future of the former “Junior High 

School” building, which currently stands vacant and deteriorating. 

 

Action taken:  Inasmuch as this was informational only, no official action was requested nor taken.     

 

7. (D) Consideration of receiving and reviewing the 2018 Annual Bridge Inspection Report, dated 

December 1, 2018, as provided to the City by Steve Kubista, Chippewa County Highway Engineer.  Staff 

led the Commission through a review of the report and stressed its importance in the Planning 

Commission’s future work when developing the City’s Capital Improvement Plan (CIP).   

 

Action taken:  Inasmuch as this was informational only, no official action was requested nor taken.     

 

8.  Appearance of Interested Citizens—None. 

 

9.  Announcements—Chairman Rud reminded the Commissioners of the following: 

 

9. (A) The next regular meeting as scheduled for Wednesday, March 6, 2019, 7:00 pm. 

 

10.  Adjournment—M/S/P 4-0 (Sparks/Plagge) to adjourn the Meeting.  Upon recognizing the passage of this 

motion, Chair Rud declared this meeting of the Planning Commission to be adjourned as of 8:12 P.M. 


